Republic of the Philippines

Department of Education
REGION X
DIVISION OF CAGAYAN DE ORO CITY

School Governance and Operations Division
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UPLOADING OF PRIVATE SCHOOL PROFILES IN THE BEIS

To:  All School Heads/Administrators
Private Elementary and Secondary Schools
Tech-Voc Schools Offering Senior HS
This Division

1. Relative to the deployment of the uploading facility in the Basic Education
Information System (BEIS), all private elementary, secondary and tech-voc
schools offering senior high school shall download, accomplish and upload
the accomplished official School Profile templates at beis.deped.gov.ph on or
before December 6, 2010.

2. BEIS Coordinators are reminded to us% the school head account for the
downloading and uploading of the said School Profile.

3. Attached is the User Guide for your reference.

4. For strict compliance.

' L. LIMBAC
Schools Division Superintendm

Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
Telephone: (08822)-8550048
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BEIS Uploading: School Profile Facility

SCHOOL PROFILE FACILITY
A facility that will allow the following:

A. For School

B.

C.

THE GUIDELINES

a. Download the appropriate template based on school’'s COC

b. Upload the downloaded template to submit school profile

For Divisions and Regions

a. Monitor schools who have already uploaded their school profile.
New form names based on school’s COC

a. Public Elementary - GESPv2019.10.31

b. Public Junior High School - GJHSPv2019.10.31

c. Public Senior High School - GSHSPv2019.10.31

d. Private Schools - PSPv2019.10.31

e. SUC/LUC Schools - SLUCv2019.10.31

€

A. Only the School Head user account will be able to download the School

B.

Profile template and upload it once it has been accomplished.

Only template/s downloaded from the BEIS website can be uploaded.

C. Users canupload their accomplished School Profile template as many

times as needed; however, only data from the latest uploaded version
will be saved in the database.

. User can change the file name of the template.

Template/s available for downloading will be based on the school’s
COCs.

Fill in the white cells only.

. The system will allow uploading of template with incomplete data.

Any blank data cells (with numeric value) will be converted to zero (0)
in the database

1
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H. Fill out data cells manually. Strictly no using of copy and paste, cut and
paste, or drag and drop.

l. Data cells requiring numeric values:

a. Input whole number for data cells requiring whole number.
Example: Age profile.

Tahle 8, SIS LYARNERS WITH DISABILTIVES (LWDs) AGE PROFILE DATA, SV 3018 7620 (hs of Jume 90, 3619)
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b. Input decimal numbers for® data cells requiring decimal
numbers. Example: Amount

Table 24. MOOE ALLOCATION, UTILIZATION AND LIQUIDATION
FROM JANUARY 2018 TO DECEMBER 2018

MOOE Amount in PhP
‘Allocation 50000.10

Utilization 5000000
Liquidation 50000.00 l

1. Mainteance end Other Operating Expenses (MOOE) - is the
be spent on activities and necessities (i.e. electricity and water) that
support leamning programs and help maintain a safe and healthy
environment in schools. "

2. MOOE Allocation - refers to the MOOE provided for the previous
fiscal year.

3. MOOE Utilization - refers to the amount of MOOE utilized from the
MOOE aflocation of the previous fiscal year.

4. MOOFE Liguidation - refers to the amount of MOOE liquidated from
the MOOE utilized from the MOOE allocation of the previous fiscal
year.
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J. Checkboxes options:
a. Any checkbox options where “Yes” and “No” options were both

selected, this will be considered as “Yes”

1. Are there intemet service providers in the area? Yes M No

b. For checkbox options with related data fields, if “Yes” is
selected, related field/s must be filled in with value greater than

0.

Box 1. LEARNING ACTION CELL (LAC) SESSION, SY 2019-2020
{Please provide appropriate answers)

1. Do you conduct LAC Session’s in your school M Yes @ No
If Yes, indicate the number of LAC Session‘s conducted:
1.2 Conducted last SY 2018-2019 5

1.b. Planned to be conducted this SY 2019-202( 3

c. If both “Yes” and “No” options are not selected, this will be
treated automatically as “No”

Bex 2. ACTION RESEARCH, SY 2019.2020
gmten__da_mv_l iate answers)
1. Do you conduct Action Research in your school? [1 Yes 0O XNo
If Yes, indicate the number of Action Research conducted:
1.2. Completed last SY 2018-2019

1b. On-gomng

1.c. To be conducted '
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K. Dates can be inputted as text (i.e., Oct. 30, 2019 or 10/30/2019, 10
302019)

L. Observe validation on data cells. Example:

Table Remarks

Schinfo School ID inputted in the
template will be check based on the
School ID associated in the user

account.

Table 6 (GESP Form) Number of classes should be less
Table 4 (GJHSP Form) than the total enrolment.
Table 14 (GESP Form) Column 12 must tally in entries in

Table 12 (GJHSP . Column 2
Form)
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THE PROCESS

1. Go to BEIS website http://beis.deped.gov.ph/ and log in using the
LIS School Head account.

Please sign in

Forgot password?

For ciass advisers. request Schooi Head or designated
school system administrater 10 reset password For
school heads. requast Division, Planning Officer to
resel password

2. Click the UPLOAD tab.

Dashbodd ~ Upload  RfwDats  Tutorial

€
ol .
Profile Templates SY SY 201 9»202(-chool Profile Upload
Download Current Version
@

ease accomplish and upload to the next panel.

3. Download the School Profile template/s

5
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G -
sv 2019-2020 QD Schoo! Profile Templates
# School Profile Download Current Version
1 Government Elementary School Profile

2 Government Junior High School Profile

3 Government Senior High School Profile

Select the appropriate template and download. Please accomplish and upload to the next panel.

4. Accomplish the downloaded template

GOVERNMENT SENIOR HIGH SCHOOL (SHS) PROFILE

RSIRECTONS
mmmuwrymuamm socondary schools. In the case of schools with anmeces, dxisnaions, o, 3 wpwats school profile form dull be
by every 200X, e,
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O - S [ T [ [ B e |

5 Click the School Profile button to search for the file to be
uploaded.
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Dashboard  Upload  Raw Data  Tutorial

Profile Templates sv sv 20192020 schoo Profile Upload

Download Current Version

@ Soenioad GESP 4 103
®u

® Downlzad GE-S

' School Profile

ease accomplish and upload to the next panel.

6. Click the UPLOAD NOW button

Dashboard  Upload  RawDate  Tutorial

oad <€
Profile Templates sy s 2019-2020 (D 500! Profile Upfoad
Download Current Version

® Dowmdoad GESPYZUT

® Dovnload G

@ Dovnd

ease accomplish and upload to the next panel.
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If there are errors found in the uploaded template:

a. A notification message will be displayed: “Error(s) found.
Please check the errors from the table below”.

sv 20:9-2025 (D =<+ vevvetes sv sv 25132020 (D 5 -+ P:otic pious

% School Profée Downioad Currenit Version

1 Goverrmart Elementary Schooi Profile @ L @ Lerets) ns Flease ohady e strers ot he tatie Dunw,
2 Govermme 57 HAGh S0 et

3 Sovemnms 7 Hgh Soboot Profle

Eafeot the apgrenrate tenwiate and download Moase actompsis ans uplaad to the nox? ancd

TEMPLATE EARORS (Please fix tivese orvors and reupload your exce file)

¢ Variable Incomect Values Sheet/Cell Address Ervor Message

1 LX) W T VA BLANK Scneol i1 Plaase epter 5 wiid Sencot 1T

b. Atable (TEMPLATE ERRORS) will be displayed to list the
errors found in the uploaded template.

.
5v 2619-2020 ATIRERRNRNND 5 -0 Profie Templates sy sv 20122020 NSRRI s < Pictie Untoxd
#  School Profite Download Current Version
1 Gowesnment Ehemertary School Profite D e vea s BRERLL G L O B fonnd, Doase ohoph e st fegers s Labie brtow

2 Govemment Jurior High Schoot Profile

3 Guaetmrent Sersor Rugh Schocl Profile

Selert e apg tempiate ang Hleass and upinac lo the next caned

TEMPLATE ERRORS {Plesse fix theoe errors and rauspload your excel file)

* Varlable Incorrect Values Sheet/Coit Address Ermr Message
1 sehod Kt VAL B/EANK Senool 12 Please erver 5 vaie! Sohoci i
|
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If the uploaded template has no errors, a “School Profile Successfully
uploaded” notification message will be displayed.

sy 2615-2020 (TGN ;oo Profie Templates sv sy 2619-2020 (NNGGEGGRGNNNNN ;<! Frofie Uploac
#  School Profile Download Current Version

1 Government Elemertary Sehoot Profile

2 Government Juniol High School Profite

[CERCERC

3 Sovernment Semior High Schoal Profide

AT S s e [ o Sohors Prafie Suecass iy Lploaned ]
W bt
¢ EREN SERR DU RIPIREN
; -

Setect tha approprate template and downlead Please accomplish and upload to the next ranet

7. To view/download the uploaded template/s, click the Dashboard
tab. Then click the template’s name under School Profile column.

3Y 2019 - 2020 CHNERENDAINNIIID <o Profile Unload

3

Schoot Frofies Unicaded

¥ Schoot Profile

School can no longer upload the school profile template/s once it
has been validated by the Division Planning Officer (DPO).

svzene 200 (Y oo Frofin Untoa

3

Sohogt Frofis

5 Liploaded

3 School Profile sy " Uploaded On Uploaded By Updated On Updated By
PO e WAV 2SF002 IS 1275 MBI H (244 29 215
IO W 201913 78275 1310 31 0244 30

3 B B W90 20101331 02386 28225 201910-31 0244 30

For reversion request, kindly contact your respective DPO.




